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Workshop Planning Tips:

1. Each session should include (2) moderators to help ensure there is no perceived bias toward any particular institute. All moderators are expected to be active members of ISMRM or ISMRT.

2. We recommend scheduling a 90-minute lunch break to allow speakers sufficient time to upload their materials. Additionally, we suggest incorporating a 30-minute break between each two-hour session, providing speakers with further opportunities for content upload and session transitions.

3. Providing speakers with early guidance on proposed topics will help facilitate their agreement to participate in your workshop.

4. Breakfast is not provided; however, the program includes morning and afternoon refreshment breaks (with coffee, beverages, and snacks), as well as lunch each day. A networking reception, typically held during a dedicated poster session, may also be included

5. For accredited workshops, organizers are encouraged to structure presentations in 15-minute increments to optimize CME credit allocation. CME credit is calculated in quarter-hour increments and rounded to the nearest 15 minutes (e.g., a 50-minute presentation is eligible for 0.75 CME credits, whereas a 55-minute presentation is eligible for 1.0 CME credit).

                                 
                                   Sample Workshop Schedule Template

Day 1 – (CME Available) 

07:30	Registration | Speaker Upload Available (1 hour)

08:30 	Welcome
Session 1 (Title)
Moderators: Two Moderators


	08:40 Keynote Lecture 1 (Title)
          Invited Presentation 1 (Title)

	       Invited Speaker 1

	09:20 Invited Presentation 2 (Title)

09:45 Invited Presentation 3 (Title)
10:10 Break | Speaker Upload Available

10:40 Invited Presentation 4 (Title)

11:05 Invited Presentation 5 (Title)

	       Invited Speaker 2

       Invited Speaker 3


       
       Invited Speaker 4

       Invited Speaker 5

	11:30 Invited Presentation 6 (Title)

11:55 Q&A

Proffered Papers – Oral Presentations

12:05 Proffered Presentation 1

12:15 Proffered Presentation 2 

12:25 Proffered Presentation 3

12:35 Lunch | Speaker Upload Available 
          (1.5 hrs)
	       Invited Speaker 6

       





       
       Presenter 1

       Presenter 2

       Presenter 3

	
	

	Session 2 (Title)
Moderators: Two Moderators


	14:05 Invited Presentation 7 (Title)

14:30 Invited Presentation 8 (Title)

14:55 Invited Presentation 9 (Title)

15:20 Q & A

15:30 Break | Speaker Upload Available

Proffered Papers – Oral Presentations

16:00 Proffered Presentation 4

16:10 Proffered Presentation 5

16:20 Proffered Presentation 6 

16:30 Power Pitch I (5x2)

16:40 Poster Session (No CME Available)
          and Networking Reception 

18:10 Adjourn
	       Invited Speaker 7

       Invited Speaker 8

       Invited Speaker 9

       

       

     

       Presenter 4

       Presenter 5

       Presenter 6

       

       

       




	

	Day 2 – (CME Available) 

07:30	Registration | Speaker Upload Available (1 hour)

Session 3 (Title)
Moderators: Two Moderators


	08:30 Invited Presentation 10 (Title)

08:55 Invited Presentation 11 (Title)

09:20 Invited Presentation 12 (Title)

09:45 Invited Presentation 13 (Title)

10:10 Q&A

10:20 Break | Speaker Upload Available 
	       Invited Speaker 10

       Invited Speaker 11

       Invited Speaker 12

       Invited Speaker 13

       



	
10:50 Keynote Lecture 2 (Title)
          Invited Presentation 14

11:30 Q&A

11:40 Invited Presentation 15

12:05 Invited Presentation 16

12:30 Q & A

12:40 Lunch | Speaker Upload Available 
          (1.5 hrs)
	
       Invited Speaker 14



      
       Invited Speaker 15

       Invited Speaker 16



	
Session 4 (Title)
Moderators: Two Moderators


	14:10 Invited Presentation 17

14:35 Invited Presentation 18

15:00 Q&A

Proffered Papers – Oral Presentations

15:10 Proffered Presentation 7

15:20 Proffered Presentation 8

15:30 Proffered Presentation 9

15:40 Power Pitch II (5x2)

15:50 Poster Session (No CME Available) | Break
	       Invited Speaker 17

       Invited Speaker 18

       

       

        Presenter 7

        Presenter 8

        Presenter 9



	
17:20 Adjourn


	
Day 3 – (CME Available) 

08:00	Registration | Speaker Upload Available (last day, 30 minutes)

Session 5: (Title)
Moderators: Two Moderators


	08:30 Keynote Lecture 3 (Title)
          Invited Presentation 19

09:10 Invited Presentation 20
        
09:35 Invited Presentation 21

10:00 Invited Presentation 22

10:25 Break | Speaker Upload Available

Proffered Papers – Oral Presentations

10:55 Proffered Presentation 10

11:05 Proffered Presentation 11

11:15 Proffered Presentation 12

11:25 Awards

11:35 Closing Remarks

11:45 Boxed Lunch and Adjourn
	       
       Invited Speaker 19

       Invited Speaker 20

       Invited Speaker 21

       Invited Speaker 22



       
      
         Presenter 10

         Presenter 11

         Presenter 12
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